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- LIBERAL ARTS
General Studies [A.A.]
AP.C.-250

This progratn is a university parallel program designed for students who intend to
transfer to a four year institution, This program can be used either by students who are
unsure of their plans and need maximum flexibility to explore their options or by
students who wish to develop their curriculums within the requirements of the four year
institution to which they intend to transfer.

FIRST YEAR
First Semester Second Semester
EN 125 Freshman English I 3 EN 126 Freshman English Il
Social Science Elective 3 Social Science Elective
Mathematics Elective 34 Science Elective
Electives® 6 Electives®
Physical Education © 1 Physical Education

16-17

SECOND YEAR

First Semester Second Semaester
Humanities Elective 3 Humanities Elective
Math/Science Elective 34  Social Science Elective
Electives® 9 Electives*

15-16

*At least sixteen hours of free electives must be selected from courses designated as
Liberal Arts. These Liberal Arts courses should be selected so as to produce a balance
among the areas of Humanities, Social Sciences, and Maih/Science.




Humanities and Social Sciences [A.A.]
APC-201

This program is designed primarily for those students who plan to transfer to other
colleges in programs leading to their bachelor’s degree. This program should be followed
by students interested in advanced study in humanities and social sciences or in teacher
education programs leading to certification by New York State. Examples of such study
are given on this page.

FIRST YEAR

First Semester Second Semester

EN 125 Freshman English [ EN 126 Freshman English Il
Social Science Elective® Social Science Elective®
Foreign Language Foreign Language
Mathematics or Science 3- Mathematics or Science
Elective™® 3- Elective®

Physical Education 1 Physical Education
16-18

SECOND YEAR

First Semester Second Semester

Literature Elective** 3 Literature Elective** 3

Social Science Elective® 3 Sacial Science Elective* 3

Foreign Language or Elective 3-4 Foreign Language or Elective. 34

Mathematics or Science 34 Mathematics or Science 34

Elective* 34 Elective®* 34
15-18 15-18

All students must complete 12 semester hours of English (EN 125, 126, plus 6 semester
hours of literature), 12 semester hours of social science, a minimum of 6 semester hours
in each of the following foreign language, mathematics, science; 2 semester hours of
physical education, and additional electives o total 62 semester hours. At least 48 hours
must be selected from the areas of liberal arts and sciences.

Students who wish to concentrate in one of the following areas should select from the
courses identified below:

American Studies Behavorial Science

*SS5 264, 282, 283, 284, 383 ‘ * 85 281, 291, and one (1) political

**EN 233, 234 science elective should be taken the first
year of study. Additionally, three (3) other

Theater courses chosen from the fields of psychol-

TH 101, 102, 105, 201, 202 ggy, somo]lotgydor l\pﬁol;t}llcai sct:{ence ]sh?lld

EN 243 245 e completed. Mathematics elective

? should include MA 160
MU 101, 102, 201




Human Services [A.A.S.]
APC-604

The Human Services program is designed for those students who intend to work, or
are already working, in one of the many human services agencies in contemporary
society. Such agencies include, but are not limited to, youth services agencies; agencies
dealing with the handicapped; agencies dealing with the aged; and health related
agencies. The program combines formal college course work with hutnan service field
experiences through internships, preparing graduates to move directly into
employment. The program is flexible so that students may choose the courses and field
experiences that are most appropriate to his/her interests and to his/her particular
career goals,

This program is also designed for students planning on transferring to four-year
colleges to earn a baccalaurate degree in human services related programs.

FIRST YEAR

First Semester Second Semester

EN 125 Freshman English 1 3 EN 126 Freshman English Il or

5§ 291 General Psychology 3 EN 127 Technical English 3
5§ 281 Introduction to Sociology 3 Elective® 3
SC 141 Intro. to Biology or MA 160 Statistics or Math Elective  3-4
Bl 181 Anatomy and Physiology 34 Human Services Flective** 3
HS 110 Intro. to Human Services 3 Physical Education 1
Physical Education 1 S5 297 Developmental Psychology 3

16-17 16-17

SECOND YEAR

First Semester Second Semester
HS 298 Human Services Internship HS 296 Human Services Internship
HS 291 Hurman Service Skills 1 HS 292 Human Service Skills 11
HD 221 Human Relations and - Elective*
Group Dynamics Elective®
Elective* Elective®***
Human Service Elective** Elective
Elective***

16

Students planning to transfer to a four-year college should select electives to meet the
requirements of the transfer institution. '

*At least four electives must be taken from the following: CJ 108, S5 292, SS 387, 55 264,
SS 386, SS 282, SS 383, SS 294, HD 208, HE 235.

**Hyman Service Electives: HS 211, HS 251, S§ 299.

***Suagested Electives: Foreign Languages.




Fine Arts/Visual [A.A.]
APC-664 ‘

This program is designed for students who wish to transfer and continue their studies
for the Bachelor of Arts, Bachelor of Science, or Bachelor of Fine Arts degree, or for
students seeking immediate employment, The opportunity is provided to develop basic
concepts and skills in a wide variety of media while concentrating on the field of Art.

FIRST YEAR

First Semester Second Semester

EN 125 Freshman English I EN 126 Freshman English II
Social Science Flective Social Science Elective
Science Elective Math Elective

AR 210 Drawing I AR 211 Drawing I

AR 150 2D Design : AR 160 3D Design

Physical Education Physical Education

SECOND YEAR

First Semester Second Semester
Humanities Elective Social Science Elective
Math/Science Elective AR 300 Art Seminar
AR 220 Painting Art Flective

Art Elective Electives®

Elective®

*Electives should be selected to conform {o the program requirements of the college or
university to which the student plans to transfer.




Crafts Management [A.A.S.]
APC-671

Crafts Management is designed for students who wish to learn how to design,
produce, and self quality craft products. This program also provides the flexibility to
allow students to transfer to baccalaureate degree programs in related fields. This
program will meet the needs of the student that desires to achieve the background
necessary to begin their own business in any artistic venture, i.e. craft shop, pottery
shop, printmaking shop, etc.

FIRST YEAR

First Semester Second Semester

EN 125 Freshman English I EN 126 Freshman English I
Social Sciences Elective Social Science Elective
Science Elective - BU 103 Math of Bus. Finance
AR 210 Drawing | AR 211 Drawing II

AR 150 2D Design AR 160 3D Design

Physical Education Physical Education

SECOND YEAR

First Semester : Second Semester

Elective® ‘ Flective*

Elective* Elective®

BU 121 Accounting BU 165 Small Business Manag,
Mathematics Elective 3 BU 171 Business Law
Elective™® Elective

1516

*Four Electives must be selected from the following: AR 100, AR 200, AR 220, AR 221,
AR 275, AR 300, ER 101, ER 102, ER 103, ER 150, ER 151.
**Qyagested Elective: BU 140, BU 141, or BU 137.




Business Administration [A.S.]

APC-671 ‘

This program is designed to prepare students to transfer to a four-year institution to
complete a baccalaureate degree in business. The flexibility of this program permits
students to meet the requirements of their intended transfer institutions. -

Students transferring to four-year institutions may specialize there in a particular field
such as finance, marketing, business management, or business education.

The following is a suggested sequence of courses:

FIRST YEAR

First Semester

EN 125 Freshman English I

BU 121 Principles of Accounting [
Math Elective**.

Social Science Elective

Business Elective

Physical Education

| w
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Second Semester

EN 126 Freshman English Il 3
BU 122 Principles of Accounting Il 3
Science Elective 34
Liberal Arts Elective 3
Business Elective 3
Physical Education 1

16-17

SECOND YEAR

First Semester

BU 171 Business Law [
Economics Elective®
Business Flective
Liberal Arts Elective
Liberal Arts Elective

—
m\wwwww

Second Semester

BU 172 Business Law Il

Computer Information Systems
Elective

Business Elective

Liberal Arts Elective

Elective***

Sixty-two hours are required to complete this program,

NOTE: Business and other electives should be chosen on the basis of the requirements
of the four-year institution to which transfer is anticipated.

*EC 281 or EC 282 recommended.

#*MA 154 Precalculus math level or higher.

#**May need to be Liberal Arts for 30 credit total.




Computer Science [A.S.]
Business Concentration

APC-532

The two-year Computer Science (Business Concentration) Program is designed for
students who plan to transfer and continue their studies in programs leading to the
Bachelor’s degree, or who plan to seck immediate employment. The program
emphasizes a theoretical understanding of computers in combination with business

oriented languages and applications.

FIRST YEAR

First Semester

EN 125 Freshrran English 1
CS 110 Intro. to Computers
CS 122 Programming RPG
MA 157 A. Geom. Calc. |
Science Elective®

Second Semester

EN 126 Freshman English II

CS 113 Programming Assembler
CS5 121 Programming COBOL,
MA 158 A, Geom. Cale. I
Science Elective®

SECOND YEAR

First Semester

CS Elective

CS 133 Advanced Prog. Techniques
MA 257 A. Geom. Cale. III

S5 Elective

Physical Education

Elective**

el
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BU 121, 122, 141
BU 152, 160
EL 232, 236
C5120, 124, 130

Second Semester

CS 135 Systems Anal, & Design
MA 258 Diff. Equations

MA 259 Linear Algebra

S8 Elective

Physical Education

Elective®*

Requirements are being revised; consult Advisement Office.

*PH 171, PH 172 recommended.
**Recommended electives include:




Computer Science [A.S.]

Mathematics/Science Concentration
APC-532

The two-year Computer Science (Mathematics/Science Concentration) Program is
designed for students who wish to transfer and coniinue their studies in programs
leading to the Bachelor’s degree, or who wish to seek immediate employment. The
program provides a theoretical understanding of computers, while emphasizing

mathematical and scientific applications. Languages appropriate to those areas are also
studied.

FIRST YEAR
First Semester Second Semester
EN 125 Freshman English [ 3 EN 126 Freshman English II 3
SS Elective 3 S8 Elective 3
CS 110 Intro, to Computers . 3 CS 113 Programming Assembler 3
MA 157 A. Geom. Cale. [ 4 MAI158 A Geom. Calc. I 4
Science Elective® 34 Science Elective® 34
16-17 16-1
SECOND YEAR
First Semester CS Elective 3
CS 120 Programming FORTRAN 3 C§ 121 Programmming COBOL 3
CS Elective 3 MA 258 Diff. Equations 4
MA 257 A, Geom. Calc. Il 4 MA 259 Linear Algebra 3
Physical Education 1 Physical Educaiton 1
**Electives 6 **Elecfives _3
17 17

CS Electives: €S 122 CS5 130
CS 123 CS 133
CS5124 CS 135

EL 232 Digital Flectronics
EL 236 Introduction to Microcomputers

Requirements are being revised; consult Advisement Office.

*PH 171, PH 172 recommended.
**Recommended electives include:




Mathematics and Science [A.S.]
APC-221

This program is designed for students who plan to transfer and continue their studies
in programs feading to Bachelor’s degree with particular emphasis on advanced study in
the sciences and mathematics. Preparation for the professional fields of mathematics,
the sciences, medicine and dentistry as well as teaching science and mathematics onthe
elementary and secondary levels can be initiated with this program.

FIRST YEAR
First Semester Second Semester
EN 125 Freshman English [ 3 EN 126 Freshamn English Il 3
*Social Science Elective 3 *Gocial Science Elective 3
Foreign Language 3 Foreign Language 3
Mathermatics 34 Mathematics 34
Science 34 Science 34
Physical Education 1 Physical Education 1
16-18 16-18
SECOND YEAR
First Semester Second Semester
Mathematics 34 Mathematics 34
Science 3-4 Science 34
Foreign Language or Elective 3 Foreign Language or Elective 3
Electives 6 Electives 6
15-17 16-17

Students may concentrate in areas such as Biology, General Science, Geology,
Mathematics, Pre-Med, or Physics. Sample concentrations are shown below:

Biology Mathematics
B1 171, 172, 173 MA 157%*, 158, 257, 258, 259
CH 173,CH 174
MA 157*%%, MA 158, MA 160 Pre-Med
BI 171, 172, 173, 181, 182

Physics CH 173,174

. *k
PH 171, 172, 271 11\;[1?117517 1;2158
ES 236 ’

MA 157**, 158, 257, 258

All students must complete 12 semesier hours of humanities (EN 125, EN 126, and 6
semester hours of foreign language), 6 semester hours of social science, 4 mathematics
courses, 4 science courses, and 2 semester hours of physical education, and additional
electives to total 62 semester hours. At least 48 semester hours must be selected from
the liberal arts and sciences.

. Al
*$ocial Science elective may be postponed until the second year.
#*Prerequisite courses available.
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Mathematics and Science [A.S.]

APC-221 |
Mathematics Concentration for Prospective
Teachers

This concentration within the Mathematics and Science Program will give the student,
planning to major in elementary education with a mathematics concentration or in early
secondary mathematics education, the liberal arts and sciences background to transfer
to a four-year college which offers a degree in education. Those preparing for secondary
mathematics teaching should consider the mathematics concentration.

FIRST YEAR
First Sernester Second Semester
EN 125 Freshman English 1 3 EN 126 Freshman English Il 3
Foreign Lancuage 3 Foreign Language 3
Mathematics* 3-4 Mathematics* 34
Science Elective 34 Science Elective 34
3 CS modules 3 CS1200r CS 124 3
15-17 15.17
SECOND YEAR
First Semester Second Semester
Mathematics* .34 Mathematics™® 34
Science Elective 34 Science Elective 34
S5 291 Gen. Psychology 3 55 297 Develop. Psychology 3
55 281 Sociology 3 Elective 3
Foreign Language or Elective 3 Foreign Language or Elective 3
Physical Education _ 1 Physical Education 21
16-18 16-18

*Mathematics courses must be chosen from: MA 154, MA 160, MA 157, MA 158, MA
257, MA 258, MA 259,




Mathematics and Science [A.S.]

APC-221

Biology Concentration

This concentration within the Mathematics and Science program is recofnmended for
students who plan to transfer and continue their studies in biology leading to a Bachelor’s
degree. Preparation for the professional fields of biological sciences, for a career in
industry, research, government, or teaching can be initiated with this program.

First Semester

EN 125 Freshman English I
Social Science Elective
Foreign Language

MA 154 Precalculus

BI 171 Modern Biology

First Semester

MA 157 A, Geo. & Calc. |
CH 173 Chemistry

Foreign Language or Elective
Elective

Physical Education

FIRST YEAR

—
-d|w5=-¢—*~wcow

SECOND YEAR

in—-wo:.p..p

Second Semester

EN 126 Freshman English 1l 3
Social Science Elective 3
Foreign Language 3
MA 160 Statistics 3
BI 172 Plant Biology 4
Physical Education 1

1

~3

Second Semester
MA 158 A. Geo. & Calc, II
CH 174 Chemistry 11
Foreign Language or

BI 176 Ecology
BI 173 Animal Biology

=
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Mathematics and Science [A.S.]
APC-221
Pre-Med Concentration

This concentration within the Mathematics and Science program is recommended for
students who plan to transfer and continue their studies in medicine and dentistry,

FIRST YEAR

First Semester Second Semester

EN 125 Freshman English I . EN 126 Freshman English II
Sccial Science Elective Social Science Flective
Foreign Language Foreign Language

MA 154 Precalculus MA 160 Statistics

BI 171 Modern Biology Bl 173 Animal Biology
Physical Education Physical Education

3k W W

—

SECOND YEAR

First Semester Second Semester

MA 157 A. Geo. & Cale. 1 4 MA 158 A. Geo. & Calc. 11
PH 171 Physics | 4 PH 172 Physics If

Foreign Language or Elective® 3-4  Foreign Language or Elective®
CH 173 Chemistry I q CH 174 Chemistry Il

1516

*Suggested Electives: Bl 181, BI 182, BI 282,




Mathematics and Science [A.S.]

APC-221
Physics Concentration

This concentration within the Mathematics and Science program is recommended for
students who plan to transfer and continue their studies in Physics leading to a
Bachelor’s degree. Preparation for the professional field of physics for a career in
industry, government, research, or teaching can be initiated with this program.

*Suggested Flective: CS 120, CS 123, or CS 124.
**Suggested Elective: MA 259.

FIRST YEAR
First Semnester Second Semester
EN 125 Freshman English 1 3 EN 126 Freshman English II 3
Social Science Elective 3 Social Science Elective 3
Foreign Language 3 Foreign Language 3
MA 157 A. Geo. & Calc. | 4 MA 158 A. Geo. & Cale. Il 4
PH 171 Physics I _4  PHI172 Physics Il _4
17 17
SECOND YEAR
First Semester Second Semester
MA 257 A. Geo, & Calc. I 4 MA 258 Differential Equations 4
PH 271 Physics HIl 4 ES 236 Mechanics: Dynamics or
Foreign Language or Elective® 3 ES 281 Flectric & Electric Circuits 34
CH 173 Chemistry [ 4 Foreign Language or Flective** 3
Physical Education 1 CH 174 Chemistry Il 4
16 Physical Education 1




Mathematics and Science [A.S.]
APC-221 |
Mathematics Concentration

This concentration within the Mathematics and Science programis recommended for
students who plan to transfer and continue their studies in Mathematics leading to a
bachelor’s degree. Preparation for the professional field of mathematics leading to a
variety of careers in industry, government, research and teaching can be initiated with

this program.

First Semester

EN 125 Freshman English I
Social Science Elective
Foreign Language

MA 157 A. Geo. & Calc. I*
Science

First Semnester

MA 257 A. Geo. & Calc. Il
PH 171 Physics [

Foreign Language or Elective
CS 120, CS 123 or CS 124
Physical Education

*Prerequisite courses available,

FIRST YEAR
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Second Semester

EN 126 Freshman English I
Social Science Elective
Foreign Language

MA 158 A. Geo. & Calc. 11
Science

SECOND YEAR

G|>—amm4=-4>

Second Semester

MA 258 Differential Equations
PH 172 Physics I

Foreign Language or Elective
MA 259 Linear Algebra
Physical Education
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Engineering Science [A.S.]
APC-530

4

The Engineering Science Program closely parallels the first two years of the four-year
college and university program in engineering. This fact enables graduates of the
program to transfer, at the junior level, to such institutions and to specialize in any field of
engineering. The strong emphasis placed on mathematics and physics also makes the
Engineering Science Program the most appropriate course of study for those who wish
to transfer and continue their studies in physics and applied mathematics.

Interest and motivation of the student are of paramount importance for succeeding in
the program. A strong background in high school mathematics and physics is
recommended for entrance to the program.

FIRST YEAR
First Semester . Second Semester
PH 171 Physics | 4 PH 172 Physics I1 4
MA 157 A. Geo. & Calc. 1 4 MA 158 A. Geo. & Calc. I 4
CH 173 Chemistry [ 4 CH 174 Chemistry Il or Elective® 3-4
EN 125 Freshman English [ 3 EN 126 Freshman English II 3
Physical Education 1 CS 120 Computer Programming
16 (FORTRAN)** 3
17-18
SECOND YEAR
First Semester Second Semester
ES 236 Mechanics: Statics 3 ES 236 Mechanics: Dynamics 3
PH 271 Physics T 4 ES 281 Electric & Electronic Circuits 4
MA 257 A. Geo. & Calc. III 4 MA 258 Differential Equations 4
Social Science Elective®*** 3 MA 259 Linear Algebra or Elective* 3-4
Physical Education _ 1 Social Science Elective*** 3
15  Phuysical Education 1
17-18

Students are advised to select eleclives which are appropriate to the field of
engineering in which they plan to major, and which meet the requirements of the college
to which they plan to transfer. '

Sixty-five semester hours are required to complete the program which must include 3
engineering science courses, 3 physics courses, 4 calculus courses, 1 computer
programming course, 1 chemisiry course, 2 English courses, 2 social science courses, 2
physical education courses, and at least two electives.

*If two electives are chosen, at least one must be from the following:
MD 171 Engineering Graphics
BI 171 Modern Bioloay
BI 173 Animal Biology
BI 181-182 Anatomy and Physiology
**May be postponed till the second year.
“¥**May be taken during the first year.




Physical Education Concentration [A.S.]
APC-220 |

This program is designed for students who plan to transfer and continue their studies
leading to the Bachelor’s degree in Physical Education. Preparation for advanced studies
in Physical Education can be initiated from this program. This concentration should

include the following:

FIRST YEAR
First Semester Second Semester
EN 125 Freshman English 1 3 EN 126 Freshman English Il 3
Social Science Elective 3 Sacial Science Elective 3
Science or Math Elective 34 Science or Math Elective 34
HE 135 Personal Health 3 HE 136 Safety & First Aid 3
PE 201 Introduction to H.P.ER. 3 PE 250 Lifetime Sports Series 2
PE Flective 140 or 160 Series 1 PE Elective 140 or 160 Series 1
16-17 15-16
SECOND YEAR
First Semester Second Semester
SS 291 General Psychology 3 Social Science Eleciive 3
BI 181 Anatomy & Physiology | 4 BI 182 Anatomy & Physiclogy il 4
Humanities Elective 3 Humanities Elective 3
Elective 3 H.P.E.R. Electives 68
PE 241 General Aquatics for 16-18
P.E. Majors 1
PE 250 Lifetime Sports Series 2
16

Sixty-three semester hours are required for graduation, including two semester hours
of physical education (PE 140 or 160 Series). .

Liberal arts requirements are EN 125, EN 126, plus six additional semester hours in
humanities; $S 291, plus nine additional semester hours in social science; and BI 181, BL
182, plus six additional semester hours in science and/or mathematics.

All Physical Education majors should earn four (4) participation credits, as established
with Physical Education faculty counseling,




Pre-Nursing Concentration [A.S.]
APC-220 ,

A PRE-NURSING TRANSFER PROGRAM is under development. For further
information contact the Admissions Office.

Health Education Concentratlon [A.S.]
APC-220

This program is designed for students who plan to transfer and continue their studies
leading to the Bachelor’s degree in Health Education. Preparation or advanced studies in
Health Education can be initiated from this program. This concentration should include
the following:

FIRST YEAR
First Semester Second Semester
EN 125 Freshman English | 3 EN 126 Freshman English II 3
Social Science Elective 3 Social Science Flective 3
Science or Math Flective 34 Science or Math Elective 34
HE 135 Personal Health 3 HE 136 Safety & First Aid 3
PE 201 Introduction to HP.E.R. 3 Elective 3
PE Activity _ 1 PE Activity 1
16-17 16-17
_ SECOND YEAR
First Semester Second Semester

55 291 General Psychology 3 Social Science Elective 3
BI 181 Anatomy & Physiology 4 Bl 182 Anatomy & Physiclogy 4
Humanities Flective 3 Humanities Elective 3
HE 235 Community Health 3 Health Elective 3
Elective _3  Elective _3

16 16

Sixty-four semester houts are required for an Asscciate in Science degree, including
two sernester hours of physical education.

The liberal arts requirements are: EN 125, EN 126, plus six additional semester hours
in humanities; SS 291, plus nine additional semester hours in social science; and BI 181,
BI 182, plus six additional hours in science and/or mathematics,
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BUSINESS

Accounting [A.A.S.]
APC-630

The accounting program provides the basic- principles and procedures which are
readily applicable to the problems students will meet in the business world of
accountants and cost analyst trainees in numerous areas such as industry, finance,
insurance, banking and government on the junior-management level.

The following is a suggested sequence of courses:

FIRST YEAR
First Semester Second Semester
EN 125 Freshman English I 3 EN 126 Freshman English Il 3
"BU 101 Principles of Business~ 3 $S Social Science Elective 3
BU 103 Mathematics of Mathematics Elective* 34
Business Finance 3 BU 122 Principles of Accounting Il 3
BU 121 Principles of Accounting | 3 EC 180 Intro. to Economics 3
Elective® _ 3 Physical Education 1
15 16-17
SECOND YEAR
First Semester Second Semester
BU 221 Intermediate Accounting I 3 BU 292 Intermediaate Accounting Il
BU 171-172 or 254 Law 3 BU 224 Cost Accounting
CS 100, 102, 103 (Micro Use) 3 Liberal Arts Elective
SC Science Elective 34 Electives®
Physical Education 1
FElective* .8

A total of 62 semester hours are required to complete the program, which must
include a minimum of 15 semester hours of accounting courses. There is a minimum of
20 semester hours from liberal arts and sciences which must include EN 125, EN 126;
three semester hours in the social sciences; three semester hours of mathematics other
than business mathematics; three semester hours of science; three semester hours in
economics, and an additional course in the liberal arts and sciences, Two semester hours

of physical education are also required.,

#1t is strongly recommended that more than one mathematics course be taken in this
program, Other suggested electives: BL) 133, BU 134, BU 173, BU 225, CS 121, MA 154.

63




Business Administration [A.A.S.]
APC-632

The Business Administration Program is designed to provide an exposure to various
areas of business-refited operations. It also allows for concentration as desired in
Retailing, Mid-management, General Finance, or Basic Business. The course
concentrations provide a foundation for middle management positions in the field of
insurance, retailing, banking, civil service, finance, sales, and administrative
management in various types of organizations.

The following is a suggested sequence of courses:

FIRST YEAR

First Semester Second Semester
BU 101 Principles of Business 3 EN 126 Freshman English Il 3
BU 103 Math. of Bus. Finance 3 BU 122 Principles of Accounting II 3
BU 121 Principles of Accounting 1 3 Social Science Elective 3
EN 125 Freshman English [ 3 Mathematics Elective 3
Elective** 34 Elective 3
15-16 Physical Education 1
16
SECOND YEAR
First Semester Second Semester
Science Elective 3 Liberal Arts Elective 3
BU* Course Option 6 BU* Course Option 6
Elective™* 34 Electives** 6
EC 180 Intro to Economics 3 i5
Physical Education 1

16-17
Students planning to transfer should select their liberal arts and sciences to meet the
requirements of the four-year institutions which they plan to attend. Also see A.S.
program,

*Business Administration majors should take four courses in one of the following
areas of concentrations:

Retailing Management

BU 141 Marketing BU 151 Personnel Management
BU 170 Advertising BU 152 Production Management
BU 171, 172, or 254 Law BU 171, 172, or 254 LAW

BU 243 Retail Management BU 261 Management Accounting

BU1 i izati
General Einance 79 Business Organizations

BU 160 Introduction to Finance Recommended Electives

BU 164 Credit Administration BU 133 BU 173
BU 171, 172, or 254 Law BUJ 134 BU 250
BU 262 Introduciton to Investments BU165 C5110

CS 110 Introduction to Computers

**Sixty-two hours are required to complete this program, which must include a
minimum of 20 semester hours in liberal arts and science (this incliudes those specified
above), plus physical education.

69




Busines Data Processing [A.A.S.]
APC-636
(Computer Information Systems)

This curriculum is structured along the lines of career interests and job skills required
by students who plan to enter the field of computer information systems.

The courses emphasize intensive practical problem solving skills, use of computers
and business-oriented programming languages to solve business, government, and
administrative problems, development of written and oral communication skills, and a
core of business courses to achieve a well-rounded business and financial background,

Graduates will have sufficient knowledge to function as applications programmers,
programmer/analysts, junior systems analysts and CIS management trainees.

The contents of this currictlum follow (and exceed) the guidelines for the CIS
Programming Track suggested by the DPMA Education Foundation, October 1985.

Program prerequisite: H.S. Algebra, MA 147, concurrent Algebra enrcliment, or
permission of instructor.

FIRST YEAR

Second Semester

EN 126 Freshman English II

CS 113 Programming Assembler
CS 121 Programming COBOL
BU 121 Principles of Accounting [.
Liberal Aris Elective

Physical Education

First Semester )

EN 125 Freshman English |

CS 110 Intro to Computers

CS 122 Programming RPG

BU 101 Principles of Business
Mathematics Elective 34
Physical Education 1

1617
SECOND YEAR

First Semester Second Semester

BU 122 Principles of Accounting I

CS 133 Advanced Programming
Techniques

SC Science Elective 34

CS Elective

CS 135 Systems Anal. & Design
Social Science FElective

Electives

Liberal Arts Elective 3
Business Elective 3

1516
Recommended Electives: BU 141, BU 162, BU 160, BU 173, BU 221, BU 224, EC 180,
MA 157, CS 100, CS 101, CS 102, C5 103, CS 124,

A total of 62 semester hours are required to complete the progfam, made up of the
following:

Computer Information Systems: 21 semester hours {including CS 110, CS 113, C5 121,
CS 122, CS 133, CS 135).

Physical Education: 2 semester hours,

Liberal Arts: 20-21 semester hours (including EN 125, EN 126, 3-4 semester hours in
Mathematics, 3-4 semester hours in Science, and 3 semester hours in
Social Science}. '

Business: 12 semester hours (including BU 101, BU 121, BU 122).
General Electives: 7 semester hours.

70




Secretarial Science [A.A.S.]
APC-625 '

The Secretarial Science Program provides the necessary foundation for positions as
administrative assistants, secretaries, stenographers, and receptionists in traditional
office and offices with word processing in business, government, and industry,

FIRST YEAR -
Firsi Semester Second Semester
BU 133 Beginning Keyboarding or BU 183 Intermediate Shorthand 4
BU 134 Intermediate Keyboarding® 3 BU 137 Business Communications 3
BU 131 Beginning Shorthand or : Social Science Flective 3
Electives 5 BLY 239 Intro to Word Processing 3
EN 125 Freshman English I 3 Bu 134 Intermediate Keyboarding or
Mathematics or Science** - 34 BU 234 Advanced Keyboarding* )
Physical Education 1 16
15-16 '
SECOND YEAR
First Sernester Second Semester
BU 233 Advanced Shorthand 4 BU 236 Administrative Support
BU 235 Administrative Support : Procedures II 3
Procedures | 3 Business Elective 3
Liberal Arts or Concentration®** 3.4 Liberal Arts or Concentration®** 3
Liberal Arts Elective 3 Liberal Arts Elective 67
BU 230 Machine Transcriptio 3 ’ 15-16
Physical Education ‘ 1

1718

A minimum of 20 semester hours of liberal arts and science courses in addition to 2
semester hours of physical education is required for graduation.

*Depending on preparation—completion of BU 234 required for graduation.

**A biological science course is recommended for those students planning to take the
medical secretary concentration and who have not completed a high school biology
course. " '

***Secretarial Science majors who wish to concentrate in one of the following areas,
should take the courses identified below:

Medical Secretary Legai Secretary

Medical-Related Elective ) Business Law I, I or BU 254
Medical-Related Elective BUF 234 Advanced Typewriting

BU 233 Advanced Shorthand {including Legal Typing Module)

(including Medical Module)




APC-625

The Word Processing Specialist Concentration Program provides the necessary
foundation for positions in offices with word processing in business, government, and
industry. Program prerequisite: BU 133 Beginning Keyboarding or equivalent. The
following is a suggested sequence of courses.

FIRST YEAR
First Semester . . Second Semester
BU 134 Intermediate Keyboarding* 3 BU 234 Advanced Keyboarding or
BU 239 Introduction to Word Elective* 3
Processing 3 English Elective 3
EN 125 Freshman English I 3 GA 104 Typography 3
GA 101 Graphic Arts I** 3 BU 230 Machine Transcription 3
Liberal Arts Elective 3 BU 240 Word Processing
Physical Education 21 Applications 3
16 Physical Education 1
i6

SECOND YEAR

First Semester

BU 235 Adm. Support ProceduresI 3

Social Science Elective 3

" BU 179 Business Organizations 3
HD 221 Human Relations &

Group Dynamics 3

Elective .3

15

A minimum of 20 semester hours of Liberal Arts and Science courses in addition to 2
semester hours of Physical Education is required for graduation.

Suggested Eleciives:

AR 150 Basic Design

BU 103 Math of Business Finance

BU 137 Business Communications
BU 151 Personnel Management

BU 250 Management Decision Making
EN 127 Technical English

EN 132 Speech

Spanish or other foreign language

*A student must have completed BU 133 or equivalent. A student must be typing at
least 35 net words a minute at the end of BU 134, ’
**Laboratories meet at the Vo-Tech Center. Students make own transportation

arrangements.

Word Processing Specialist
Concentration [A.A.S.]

Second Semester
BU 236 Adm. Support Procedures I 3
CS 110 Intro. to Computers 3
BU 259 Word Processing

Management 3
Mathematics or Science 3-4
Liberal Arts Flective 3

1516

EN 257 Creative Whriting

GA 103 Graphic Arts II

GA 107 Production Management
HD 100 Studies of the Person
HU 254 Logic and Argument

55 291 General Psychology

EC 183 Consumer Economics
BU 131 Shorthand

BU 249 Info/WP Practicum




TECHNOLOGIES
Automotive Technology [A.A.S.]
APC-525 “

Automotive Technology Program is designed to produce persons who, in addition to
being knowledgeable in their chosen field, will have a basic background in the Arts and
Sciences, Students in this program are expected to provide their own safety footwear,
limited hand tools, and other personal items appropriate for automotive laboratory
classes.

FIRST YEAR

First Semester Second Semester
AT 121 Introduction to AT 123 Internal Combustion
Automotive Function** 3 Engine Support Systems™* 3
AT 122 Theory of Internal Mathematics or Elective* 34
Combustion Engines** 3 SC 162 Introduction to Physics i1 3
Mathematics® 34 EN 125 Freshman English [ 3
SC 161 Introduciton to Physics 1 3 Social Science Elective 3
AT 124 Automotive Electrical Physical Education _1
Systems 3 16-17
Physical Education 1
16-17
SECOND YEAR
First Semester Second Semester
AT 225 Automotive Chassis AT 227 Electronic Engine
Systems™®* 3 & Chassis Analysis** 3
EN 126 Freshman English Il or AT 228 Consumer Relations
EN 127 Technical English 3 & Services 3
Electives 6 AT 226 Power Trains—Design
- Socal Science Elective _3 Features & Analysis 3
15 Electives - _6
15

*Math placement depending upon preparation, competence at level of MA 142 or
higher required. )

Suggested Electives: BU 101, BU 103, EL 125, HD 150, MA 144, MD 171.

Minimum of 62 semester hours required for graduation, including two hours of
physical education.

**Course meets at the Voc-Tech Center. Students make own transportation
arrangements.
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Construction Technology [A.A.S.] “
APC-540 .

The Construction Technology curriculum is designed to prepare technicians to ‘
secure gainful employment with contractors, engineers, architects, public works B
departments, and material manufacturers. The technical education offered in this

curriculum contains a well-designed balance of theories and laboratory studies, "
providing a graduate with a broad knowledge of the construction field. Students in this
program are expected to provide their own safety footwear, limited hand fools and
personal items appropriate for construction technology laboratory classes.
FIRST YEAR
First Semester Second Semester
CT 121 Introduction to Building CT 123 Light Frame
Trades and Construction Construction II**
Materials** 3 CT 124 Blueprint Reading
CT 122 Light Frame Elective
Construction 1** ' 3 EN 126 Freshman English Il or
i SC 161 Introduction to Physics 3 EN 127 Technical English
- EN 125 Freshman English I 3 Mathematics or Elective®
Mathematics* 34 Physical Education
Physical Education 1
16-17
SECOND YEAR
First Semester Second Semester
CT 225 Masonry, Concrete and CT 228 Estimating
Steel Construction®* 3 CT 229 Electrical Wiring
CT 226 Plumbing & Climate ’ CR 230 Principles of Soils**
Control** 3 Social Science Elective
Elective 3 SU 101 Surveying I
MD 171 Engineering Graphics 3 MD 180 Architectural Drafting
Social Science Elective 3
15
An Alternate Energy Concentration may be elected by construction technology
majors. A proficiency in at least 9th grade Algebrais required to elect this conceniration.
The following electives should be taken: Alternate Eneray 1, Alternate Energy I,
Introduction to Physics I, Technical Mathematics II. '
Minimum of 63 semester hours required for graduation, including two hours of
physical education.
Suggested Electives: BU 101, BU 103, BU 121, BU 171, HD 150, MA 144, MA 151, EL.
125, CT 131, CT 132, )
*Math placement depending upon preparation, competence at level of MA 142 or

higher required.
**Course meets at sites other than main campus. Students make own transportation
arrangements.

o »




Criminal Justice [A.A.S.]
APC-640

This program is designed to prepare students for careers with federal, state, county
and local law enforcement organizations. The courses are concerned with fulfilling the
educational needs of students, both male and female, aiding them in becoming efficient
and knowledgeable criminal justice personnel. The program is open, as well, to those
who are currently employed in law enforcement.

STUDENTS PLEASE NOTE: Many criminal justice agencies require applicants to meet
qualifying entrance requirements. Students pursuing careersin these agencies should be
aware of conditions that may disqualify applicants for employment, based on health,
physical conditions, or character.

FIRST YEAR

First Semester Second Semester
EN 125 Freshman English [ 3 EN 126 Freshman English Il
CJ 106 Introduction to Cd 104 Criminal Law II

' Criminal Justice 3 CJ 105 Fundamentals If
Elective or Science Criminal Investigation

(5C 130 suggested) 34 Mathematics

S$5 281 Infroduction to Sociology (MA 160 suggested)
Cd 103 Criminal Law [ S8 291 General Psychology
Physical Education Physical Education

16-17

SECOND YEAR

First Semester Second Semester
Cd 112 Introduction to HU 258 Ethics or

Police Organization Liberal Arts Elective

& Management Cd 107 Police Community Relations
CS 110 Introduction to Computers CJ 111 Introduction to
EN 132 Speech Public Administration
CJ 109 Crifninology Social Science Flective
Elective or Science Elective

(SC 130 suggested) 34

15-16

Recommended Electives: CJ 108, CJ 113, CJ 118, CJ 121. _
Minimum of 62 semester hours required for graduation, including two hours of
physical education and a minimum of 3 hours of science,




Electrical Technology [A.A.S.]
(Electronics Technology)
APC-555 *

This program is designed for those students who plan to seek employment after two
years at Fulton-Montgomery Community College as engineering technicians, electrical
draftstnen, lab assistants and service technicians. The program also prepares students
for transfer into Bachelor of Technology programs. An interest in electricity and
electronics and a degree of manual dexterity are assets, Students in this program may be
required to provide their own electronic calculators and small hand tools.

Prerequisite: High school algebra. Trigonometry and physics are desirable. If a
student’s math-science level of competence does not equal or exceed the prerequisite,

that student should consider a pre-technology course of study.

FIRST YEAR
. First Semester Second Semester
EN 125 Freshman English I 3 EN 126 Freshman English Il or
EL 125 Electricity I 4 EN 127 Technical English 3
MA 161 Mathematics for Electrical EL 126 Electricity II 4
Technology or EL 127 Instrumentation 2
MA 157 Calculus 4  MA 162 Mathematics for Electrical
SC 161 Introduction to Physics or Technology or
PH 171 Physics 34 MA 158 Calculus 4
Physical Education _ 1 8C 162 Introduction to Physics 34
15-16 Phuysical Education 1
17-18
SECOND YEAR
First Semester Second Semester
EL 229 Electronics | 5 EL 230 Electronics I 5
EL 231 Electrical Machines 3 EL 235 Industrial Electronics
EL 232 Digital Flectronics 3 and Robotics "3
MD 176 Electrical Graphics 2 EL 236 Intro, to Microcomputers 4
Social Science Elective _ 3  Social Science Elective _3
16 15

Students planning to transfer should see an advisor for appropriate course selection.
The following courses are recommended by most four-year institutions for students in
Electrical Technology: MA 157, MA 158, PH 171, PH 172, and Computer Programming

as available,

Minimum of 63 hours required for graduation including 2 hours of physical education.




Food Service Administration [A.AS]
APC-570

The Food Service Administration curricutum is designed to develop technical

competence and prepare students for supervisory trainee positions in the food
processing, restaurant and related industries. It also allows for concentration in
Institutional Foods, Restaurant Management, or Food and Science. Students in the
program are expected to provide their own white uniforms and other appropriate ifems

for use in food service laboratory classes. Uniform specifications will be provided by the
instructor. ’

) FIRST YEAR
First Semester Second Semester
FS 121 Intro. to Food Service FS 123 Food Purchasing** 3
& Sanitation 3 FS 124 Faod Preparation I1+* 3
FS 122 Food Preparation [*¥* 3 HE 125 Advanced Nutrition 3
HE 121 Nutrition 3 EN 126 Freshman English Il or
EN 125 Freshman English [ 3 ENG 127 Technical English 3
SC 141 Intro. to Biology I, BU 103 Math of Business Finance 3
Bl 171, or BI 181 34 Physical Education 1
Physical Education 1 16
16-17
SECOND YEAR
First Semester Second Semester
FS 224 Hospitality Management** 3 F8 227 Food Service Organization
FS 225 Food & Beverage & Management** 3
Cost Control** 3 FS 228 Food Service Seminar* 3
Social Science Elective 3 Concentration Elective® 3
Concentration Flectives* _.6  Social Science Fiective 3
15~ FS 130 Quality Food Internship 3
15

Minimum of 62 semester hours required for graduation, including two hours of
physical education, plus 20 semester hours of Liberal Arts,

*Food Service Majors should take courses in one of the fo

llowing areas of
concentration:

Institutional Foods Restaurant Management
FS 226 Baking & Pastry BU 121 Accounting
FS 126 Diet Therapy BU Elective
HD 221 Human Relations & Group HD 221 Human Relations & Group
Dynamics or FS Elective - Dynamics or Business Elective
Food & Service Studies Recommended Flectives
SC/BI/CH Elective BU 101, BU 122, BU 171, BU 153,
SC 170 Intre. Chemistry or CH 173 BU 140, BU 137
MA/SC Elective FS 126, FS 130, FS 226
MA 150, MA 160

SC 131, SC 172, Bl 181, BI 182
**Course may meet at site other than main campus. Students make own
transportation arrangements. Students are required to purchase and maintain
supportive utensils and clothing.
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Leather Technology [A.A.S.]
APC-454

This program is designed to prepare students for careers in the leather industry, The
. courses are concerned with fulfilling the educational needs of students, aiding them in
becoming efficient, knowledgeable, and skilled leather personnel,
The program is offered evenings to serve those who are currently employed in the
local leather industry.

FIRST YEAR

First Semester Second Semester

EN 125 Freshinan English I English Elective (EN 126, 127, or 132) 3
Math Elective Math/Science Elective ‘34
Chemistry Liberal Arts Elective l
BU 101 Principles of Business Business Elective

LT 101 Intro. to Leather _ LT 102 Intro. to Leather

) Technology 1 Technology Il

Physical Education Physical Education

SECOND YEAR

First Semester Second Semester

LT 221 Principles of Leather Social Science Elective
Technology (Pre-tanning) LT 223 Leather Finishing

LT 222 I eather Tanning and Leather Technology Elective
Coloring Business Flective

Leather Technoloay Elective Elective

Business Elective

Elective

Suggested Electives: Biology, BI 282, Chemistry, BU 121, BU 122, BU 151, BU 153, BU

224,EC 180, CS 110, CS 123, NR 126, LT 130, LT 224, or LT 230.

Minimum of 62 semester hours requilred, including two hours of Physical Education
and a minimum of 20 semester hours in Liberal Aris and Science.




Natural Resources Conservation [A.A.S.]
APC-617

The Natural Resources Conservation curriculum is designed to provide students with
the educational background required to actively seek employment from government
and private agencies in the areas of lands, parks and wildlife management. The Program
has developed a close working relationship with the NYS Department of Environmental
conservation and additional work experience-related independent study credits are
available during summers, winter intersession and fall and spring semesters. The
program cah also provide the flexibility to allow students to transfer to baccalaureate
degree programs in conservation.

The SUNY College of Environmental Science and Forestry, and the SUNY College at
Plattsburg provide upper division transfer programs in Environmental and Resource
Management. In addition, Haywood Technical College {Clyde, North Carolina) provides
the following certificate programs: Sawyer, Saw Filer, and Lumber Specialist, Students
planning to transfer to these institutions must consult with their Instructor or see a
Counselor before they begin their study at Fulton-Moentgomery Community College.

FIRST YEAR

First Semnester Second Semester
NR 121 Fisheries and Wildlife NR 122 Fisheries and Wildlife
Management I*# Management II**
Social Science Elective BI 173 Animal Biology
EN 125 Freshman English 1 EN 126 Freshman English Il or
Mathematics or Elective® 3- EN 127 Technical English
Sc 141 Introductory Biology | or Mathematics
BI 171 Modern Biology 34 Bl 176 Biology
Physical Education 1  Physical Education

1618

SECOND YEAR

First Semester Second Semester

NR 223 Forest Management I** NR 224 Forest Management I[**

SC 143 Earth Systems NR 231 Conservation and Qutdoor

SU 101 Surveying Recreation Skills

SC 170 Intro. Chemistry BI 172 Plant Biology

Mathematics NR 126 Principles of Soil and Water**
Social Science Elective

16

Suggested electives: PE 231, HE 136, CS 110, CS 123, CJ 103, CJ 104, CJ 105, CJ 106.
Minimurm of 64 semester hours are required for graduation, including two hours of
physical education.

*Math placement depending upon preparation, must include MA 142 or higher

(statistics recommended).
**Course meets at sites other than main campus. Students make own transportation
arrangements. Overnight and weekend trips may be required in NR courses.
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Nursing [A.A.S.]
APC-622

The Nursing Science Program offers a four-semester curriculum which provides a
balance of Liberal Arts and nursing as illustrated below. The nursing courses provide
- theoretical knowledge combined with clinical experience in a variety of hospital settings
and community agencies. Graduates of this program are prepared to take the New York
State licensing examinations to become Registered Nurses (R.N.) and are qualified to
assume beginning staff nurse positions in five major clinical areas: Medical, Surgical,
Maternity, Pediatric, and Psychiatric Nursing.

Prerequisites: High School Biclogy or equivalent, medical examination. Algebra and
chemistry are recommended. Students are required to carry their own liability
insurance.

Because of the large number of applications to the Nursing Program, it is
recommended that applications for admission be on file by Decermber 1. The final date
for receipt of applications is listed in the Coilege calendar.

FIRST YEAR

First Semesfer Second Semester

BI 181 Anatomy & Physiology EN 125 Freshman English I 3

55 291 General Psychology BI 182 Anatomy & Physiology II 4
3
*

NU 105 Nursing Science [** S5 297 Developmental Psychology
Physical Education NU 106 Nursing Science II*

15 18

SECOND YEAR

First Semester Second Semester

BI 282 Microbiology NU 206 Nursing Science IV**

NU 205 Nursing Science TII** §5 281 Sociology

EN 126 Freshman English I Elective -

16 15-1

Minimum of 64 semester hours required for graduation, including fwo hours of
physical education. '

**T'g qualify for the next sequential nursing course, the student must earn a grade of C
or higher in nursing and pass the clinical laboratory. Students are expected to provide
uniforms to wear in laboratory periods. Some courses meet at sites other than main
campus. Students make their own transportation arrangements, Students will be
responsible for all fees for nursing tests taken in their second year.




Textile Technology [A.AS.]
APC-663

L

This program is designed to prepare students for careers in the Textile industry; The
courses are concerned with fulfilling the educational needs of students, aiding them in
becoming efficient, knowledgeable, and skilled fextile personnel.

The program is offered evenings to serve those who are currently employed in the
local textile industry.

FIRST YEAR

First Semester Second Semester

EN 125 Freshman English [ English Elective

Math Elective (EN 126, 127, or 132)

Chemistry Elective - Math/Science Elective

EC 180 Intro to Economics Social Science Elective

TT 101 Intro to Textile Business Elective
Technology 1 TT 102 Intro to Textile

Physical Education Technology 11

Physical Education

SECOND YEAR

First Semester Second Sernester

TT 201 Textile Technology Liberal Arts Flective

TT 202 Textile Dyeing TT 203 Advanced Textile Dyeing
TT 204 Textile Finishing TT 205 Advanced Textile Finishing
Business Elective Business Elective

Elective Elective

IQDWWLOC\J

ja
(4]

Minimum of 62 semester hours required for graduation, including two hours of
Physical Fducation and a minimum of twenly semester hours in Liberal Arts and
Science.




Visual Communications Technology
[A.A.S.] l

Graphic Arts "
APC-677 | b

The Visual Communications Technology curriculum is designed to prepare |
technicians to seek employment in the graphic areas of the visual communications [
industry. Emphasis will be directed in the areas of layout and design, photo composition,
paste-up and copy preparation, reproduction camera work, siripping, offset plate- ]
making, press work, finishing and related areas. Special emphasis is on the development J
of contemporary job skills in areas such as offset lithography and photagraphy.
Technical knowledge of science oriented areas, such as chemistry, physics and j
mathematics are developed. A balance of practical application and theory will enable the r
individual to seek supervisory and technician positions in printing and publishing of ‘
newspapers, magazines, books and the advertising field; including specialty and general
printing for commercial, job shop and in-plant printing units, The program is also _ ;
designed to provide some flexibility for transfer to schools offering baccalaureate
degrees in graphic communications.

FIRST YEAR

First Semester Second Semester

GA 101 Graphics Arts [¥* 3 GA 103 Graphic Arts IT** 3

ER 101 Principles of Photography 3 GA 104 Typography 3

EN 125 Freshman English I 3 EN 126 Freshman English I or

BU 133 Beginning Keyboarding or EN 127 Technical English 3

BU 123 Personal Keyboarding** 2-3 Mathematics* 34

AR 150 Basic Design 3 Elective 3

Physical Education 1 Phuysical Education 1
15-16 16-17

SECOND YEAR

First Semester Second Semester

GA 105 Layout & Printing Design 3 GA 107 Production Management** 3

GA 106 Graphics Arts Production** 3 ER 102 Advanced Photography 3

SC 170 Intro, Chemistry 3 Elective 3

Elective 3-4  SC 162 Physics 3

Social Science Elective _3  Social Science Elective .3
1516 15

Suggested electives: BU 170, CS 110, CS 100-101, CS 121, GA 108, ER 150, ER 151,
AR 200,

Minimum of 62 semester hours required for graduation, including 2 hours of physical
education.

*Mathematics placement dependent upon preparation, competence at level of MA
142 or higher required. 5

**Laboratories meet at Voc-Tech Center. Students make own transportation
arrangements.
***AVT Lessons for V.C. majors included,
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INDIVIDUAL STUDIES
PROGRAMS [A.0.S]
Associate in Occupational Studies

The Individual Studies Programs can be of three types:
® one-semester program (12 - 18 credits)
® one-year certificate program (24 - 36 credits) APC-987
¢ Two-year degree (A.0.S.) program (60 - 62 credits) APC-688

These programs will be designed to provide specialized study for students with clearly
identified career goals or special educational needs which cannot be met by existing
programs. Specific programs will be developed individually by the siudent and three
facully members.

‘Programs of study will include regular courses, independent and directed study, field -
work, prior educational experience, and prior work experience, Distribution of credits in
these areas will follow existing college policy. In addition, at least half of the credits must
be directly related to the students career goal or special educational needs.

Procedures to be followed in the development of these programs are as follows: |
consultation with three faculty mentors to review the student’s academic background
and career and educational goals, development of a detailed proposal in which the
program of study and its relationship to the student’s career goals or special educational
needs are described, approval by mentors, and approval by the Associate Dean for
Career Education or Associate Dean for Liberal Arts and Sciences.

The purpose of these programs is to pravide greater curriculum flexibility, breadth,
and depth in response to individual student career objectives or special educational
needs which cannot be met by existing programs, to provide opportunity for students to
explore fields at the College before makinga more definite educational choice, to provide
greater advanced placement opportunity, and to provide for an articulated series of
programs which encourage individuals to return to college for updating or retraining
(one-semester programs) as well as for additional specialization provided by the one-
year certificate and two-year degree programs.

For further information contact the Admissions Office.




Individual Studies Certificate
Collaborative Career Learning Program
APC-987

In this innovative program, students learn career skills in fields in which jobs are
available locally, Although similar to cooperative education and internship programs, the
COCAL program requires that students learn basic career skills at job sites without pay.
Students learn from practicing professionals who follow competency guidelines
prescribed by the College and based on Dictionary of Occupational Titles specifications,
National competency catalogs, and employer input. Students combine collaborative
career learning with 12-18 credits of related college coursework to earn a one-year
certificate in Individual Studies.

Students include displaced homemakers, young high scheol graduates interested in
“hands-on” learning and immediate employment, as well as students interested in career
exploration prior fo commiting themselves to four years of college, The primary goal of
the program is employment upon graduation. Enrollment is competitive.

First Semester Second Semester
CL 191 Collaborative Career CL 199 Professional Career Prep. 1
- Learning 8 CL 192 Collaborative Career
Related Electives* 69 Learning 8
14-17 Related Electives® - -9

Career fields available each year based on local employment opportunities, Examples
of these are:
Automotive Marketing Assistant
Attorney’s Assitant (Specialized)
Bank Teller/Supervisor
Business Machine Repairer
Color Photography Technician
Dental Assitant
Electronic Graphic Artist
Hotel/Motel Management Assistant
Industrial Maintenance Mechanic
Insurance Office Assistant
Intake/Mediation Coordinator
Newswriting/Editing
Optometric Office Assistant
Quality Control Specialist
Radio Announcing/Reporting
Retail Merchandising Assistant
Travel Agent Assistant
Water/Wastewater Treatment Plant Assistant
Specific career study programs change from semester to semester. Check with the
Oiffice of the Associate Dean/COCAL for current listings.

*Courses to be selected from college course offerings with the approval of COCAL
program supervisor.

i
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Individual Studies [A.O.S.]
Professional Pilot Concentration
APC-688 \

The two-year program in Air Science is a special individualized program leading to an
Associate in Occupational Studies Degree. It is designed to combine general education,
air science ground school, elective, and off-campus flight experience at FAA 141
approved schools and building a unique degaree to meet individual needs and goals,

Four levels of training are included: Private Pilot, Instrument Rating, Commercial, and
Flight Instructor. ’

Graduates may be employed as pilots or instructors, Industry, the military, private

corporations, aitlines, and government agencies have a need for highly skilled college
trained pilots,

FIRST YEAR
First Semester Second Semesier
AV 101 Air Science I 3 AV 102 Air Science II 3
Mathematics _ 34 EN 126 Freshman English Il or
SC 161 Intro. to Physics or - EN 127 Technical English 3
PH 171 General Physics 34 Social Science Elective 3
EN 125 Freshman English I 3 ° Elective 3
Physical Education _ 1 Physical Education _ 1
' ' 13-15 13
(SUMMER FLYING EXPERIENCE WILL BFE REQUIBED)
SECOND YEAR
First Semester Second Semester
AV 201 Air Science Il 3 AV 202 Air Science IV 3
Social Science Elective 3 Humanities Flective 3
Electives 1 Electives 1
17 17

Minimum of 60 semester hours required for graduation, including two hours of Physical
Education (30 Semester hours must be earned at FMCC) AND successful flight
experience (FAA certification through flight instructor rating). FAA reguired written

~ examinations are available through the college.

NOTE: The cost of flight expetience (off campus) is not included in the
estimated costs listed in this catalog. Flight costs are established by the flight
school involved and are paid directly to the flight school. The College does
not provide flight experience. A list of FAA 141 approved flight schools is
available upon request. .




following areas:

with Canton:

Indsutrial Technology

Mortuary Science

Science Laboratory Technology
(Biology Concentration)}
(Chemistry Concentration)
(Milk & Food Quality Control)

ONE-PLUS-ONE DEGREE PROGRAMS

In cooperation with the State University Agricultural and Technical Colleges at
Canton and at Cobleskill, and with the College of Environmental Science and Forestry, 4
Fulton-Montgomery Community College offers “oneé-plus-one” programs in the ﬂ

|

A student in a one-plus-one program spends the first year at Fulton-Montgomery
taking courses prescribed for the program. Upon successful completion of this first year
(minimum of 1.75 average), the student is guaranteed transfer into the program at
Canton, Cobleskill or Forestry for the final year of the program and the award of the
Associate degree. A second application is necessary during the first year (except
Forestry Technology which requires admission by ES & F before starting at EMCC).
The office of career planning assists students with the transfer process.

with Cobleskill:

Biological Technology

Chemical Technology

Floriculture

Public Health Fechnology
{Environmental Health)

Medical Laboratory Technelogy
Histotechnology

L

with College of Environmental }
Science & Forestry:
Forest Technology




‘Science Laboratory Technology [A.A.S.]
Milk & Food
Quality Control Concentration

APC-584

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester Second Semester

EN 125 Freshman English ! 3 EN 126 Freshman English H or

BI 171 Modern Biology or EN 127 Technical English

SC 141 Introduction to Bio. | " 34 BI 282 Microbiology

CH 173 Fundamentals of Chem. I 4 CH 174 Fundamentals of Chem II
Social Science Elective 3 Social Science Elective
Mathematics 34 Physical Education

16-18

—t
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SECOND YEAR—CANTON AGRICULTURAL AND TECHNICAL COLLEGE

First Sernester Second Semester

10301 Dairy & Food Sci. 1 10302 Dairy & Food Sci. II

10220 Careers 10303 Food Prod. Eval,

10201 Prin. of Env. Health 10306 Elem. of Food Sanitation

10210 Dairy & Food Micro. 10305 Water Supplies &

10304 State Lic. for Milk Sewage Treatment

10212 Field Bio. & Ecol. or 10211 Enwir. Microbiology

10109 An. Science or 10307 Dairy Lab Instrumentation 2
10213 Freshwater Bio. 34 17

17-18

GRADUATION REQUIREMENTS: Total Semester Credit Hours: 64.




Industrial Technology [A.A.S.]
APC-583

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester Second Semester
EN 125 Freshman English [ 3 EN 126 Freshman English II, or
PH 171 Physics | 4  EN 127 Technical English
EL 125 Electricity 4 PH 172 Physics Il
MA 151 Inter. Algebra or MA 142 4 EL 126 Electricity -
MD 171 Engineering Graphics 3 MA 154 Mathematics or MA 151
Physical Education _ 1 Physical Education -

19

—
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SECOND YEAR—CANTON AGRICULTURAL AND TECHNICAL COLLEGE

First Semester Second Semester
30310 Strength of Materials 4 30421 Electronics
40614 Basic Calculus 4 30621 Fluid Power Systems
Technical Electives® 8 Social Science
16  Technical Electives®

*Technical Electives

30604 Manufacturing Processes |

30202 Automotive Welding

30303 Elementary Surveying

30304 Construction [

30624 Shop Practice

30605 Engineering Drawing Il

30607 Manufacturing Processes Il

30307 Construction Drafting

30306 Hydraulics

30117 Introduction to Alternate Energy
30108 Plumbing Design

30314 Project Management

30614 Work Simplification & Measurement
30118 Active & Passive Energy Systems [
30619 Quality Control

30620 Production Planning

30119 Active & Passive Energy Systems Il
30002 Computer Applications

GRADUATION REQUIREMENTS: Total semester hours — 64.
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Mortuary Science [A.A.S.]

APC-599

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COI1LEGE

First Semester

EN 125 Freshman English [
BU 101 Prin. of Business
BU 171 Business Law
Social Science Elective

EI 181 Anat. & Phys.

Second Semester

EN 132 Speech

BI 182 Anat. & Phys,
BU 121 Accounting
BU 165 Smalt Bus. Mat.
Social Science Elective
Physical Education

SECOND YEAR—CANTON AGRICULTURAL AND TECHNICAL COLLEGE

First Semester

10501 Intro. to Fun. Service

10502 Funeral Service

10503 Clin. Theory, Pract. & San, [
10219 Pathology

41001 Sociology

16

Summer
10507 Clinical Practicum 2

Second Semester

10504 Clin. Theory, Pract. & San. 1l
10506 Senior Seminar

10508 Restorative Art

10609 Mort. Hya. & San. Sci.
Social Science Elective

GRADUATION REQUIREMENTS: Téta] Semester Credit Hours — 65.




Science Laboratory Technology [A.A.S.]

Biology Concentration

APC-584

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester

EN 125 Freshman English [

BI 171 Modern Biology
CH 173 Fund. Chemistry |
Mathematics Elective
Physical Education

5|
o -

Second Semester

EN 126 Freshman English Il
BI 172 Plant Biology

CH 174 Fund. Chemistry Il
BI 282 Microbiology

Social Science Elective
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SECOND YEAR—CANTON AGRICULTURAL AND TECHNICAL COLLEGE

First Semester

10220 Careers

Social Science

Electives (4)

40109 Quantitative Analysis
(Strongly rec.)

10212 Field Bio. & Ecol.

10201 Princ. of Env. Health

10210 Dairy & Food Micro.

10101 Soii Science

10301 Dairy & Food Sei. [

10213 Freshwater Biology
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GRADUATION REQUIREMENTS: Total Semester Credit Hours — 64.

Second Semester
Electives (4-5)

40111 Biochemistry
10223 Microtechniques
40110 Instru. Analysis

10107 Land Mngt. & Conservation

10211 Env. Microbiology

10711 Research An. Handling Skills

10305 Water Supplies &
Sewage Treatment

10207 Human Anat. & Phys.

40615 Statistics

10412 Medical Microbiology

10402 Hematology




Biological Technology [A.A.S]
APC-614

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester Second Semester
EN 125 Freshman English I 3 EN 127 Technical English or
CH 173 Fund. Chemistry | 4 EN 126 Freshman English Il 3
BI 171 Modern Biology 7 4 CH 174 Fund. Chemisiry I 4
Mathematics (MA 154 suggested)  3-4 BI 173 Animal Biology 4
Physical Education 1 Mathematics (MA 160 suggested) 34
" 15.16 SS Elective i
17-18
SECOND YEAR—COBLESKILL AGRICULTURAL AND
TECHNICAL COLLEGE

First Semester Second Semester
BI 119 Microbioclogy 4 BI 260 {3) or CH 224 (4} 3-4
MA 105 Comp. & Graph. 2 SS Elective 3
Specialization Elec. 6 Physical Education 1
Electives _ 5 BI118 Human Physiology 3
17 Specialization Elective 3
Elective _4
17-18

GRADUATION REQUIREMENTS: a minimum of 66 semester hours with 33 semester
hours to have been completed on the Cobleskill campus.

SPECIALIZATION ELECTIVES: courses with BRI, CH, EH, MA, or PH numbers offered
on the Cobleskill campus other than BI 111-112, CH 111-112 or CH 121-122, BI 118, BI
119, Bi 260, CH 224, or MA 105 or their equivalents at FMCC. Students must take a
minimum of 8 semester hours of specialization electives (9 s.h. will be required of
students who take BI 260).

93




Chemical Technology [A.A.S.]
APC-535

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester _ Second Semester
EN 125 Freshiman English I 3 EN 127 Technical English or
CH 173 Fund. Chemistry 4 EN 126 Freshman English I
Mathematics* 34 CH 174 Fund. Chemistry Il
Social Science Elective 3 Mathematics™
Elective . 2-3 Social Science Flective
Physical Education 1 Elective

16.18  Physical Education
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SECOND YEAR—COBLESKILL AGRICULTURAL AND
TECHNICAL COLLEGE

First Semester Second Semester

CH 231 Organic Chemistry 1 CH 232 Organic Chemistry ‘ 4
CH 221 Quantitative Analysis CH 224 Instr, Analysis 3
MA 105 Comp. and Graph. Tech. Specialized Science Electives®* 5-6
Specialized Science Electives** - Electives 5

15-1 1718

GRADUATION REQUIREMENTS: Total semester hours—66, with 33 hours
completed at Cobleskill.

*Mathematics placement dependent upon preparation, competence in intermediate
algebra required. '

**Courses chosen from biology, chemistry, physics, math, data processing, or
physical science.




Floriculture [A.A.S]
APC-643

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

&

First Semester Second Semester
EN 125 Freshman English [ EN 127 Technical English or
Social Science Elective FN 126 Freshman English Il
BI 171 Modern Biology Social Science Elective
Electives . BI 172 Plant Biclogy
Physical Education ’ Electives ‘

Physical Education

SECOND YEAR—COBLESKILI. AGRICULTURAL AND
TECHNICAL COLLEGE

First Semester Second Semester

OH 111 Floral Desian I "3 OH 172 Flower Shop Management

OH 131 Floriculture ) 3 OH 186 Entomoloay )

OH 113 Plant Science Laboratory OH 114 Plant Science Laboratory

Techniques 1 Techniques

OH 141 Nursery Management I OH 212 Floral Design 1I

OH 181 Plant Pathology - 3 OH 200-210 Plant Science

OH 200-210 Plant Science Qccupational Experiences’l
QOccupational Experiences 1 OH 232 Floriculture I -3

OH 251 Greenhouse Management 3 AG 111 Introduction to Soil Science 3

17 17

GRADUATION REQUIREMENTS: Total Semester hours—68.
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Public Health Technology [A.A.S.]
Fnvironmental Health Concentration

APC-624
FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester Second Semester

EN 125 Freshman English I 3 EN 127 Technical English or

CH 173 Fund. Chemistry [ 4 EN 126 Freshman English I 3

BI 171 Modern Biology 4 CH 174 Fund. Chemistry II 4

Mathematics*® 34 BI 173 Animal Biology 4

Physical Education _ 1 Bl 282 Microbiology 4
15.16  Mathematics® 34

18-19
SECOND YEAR—COBLESKILL AGRICULTURAL AND
TECHNICAL COLLEGE

First Semester Second Semester

EH 102 Environmental Health Il 2 EH 101 Environmental Health I 2

EH 207 Milk and Food Sanitation 3 Social Science Elective 3

PH 111 Physics 1 4  Specialization Elective 5

Specialization Elective 3 Electives 5-7

MA 105 Fund. and Graph. 2  Physical Education 1

Social Science Flective 3 16.18

17

GRADUATION REQUIREMENTS: Total semester hours—66, with 33 hours

completed at Cobleskill.

*Mathematics placement dependent upon preparation, competence at level of MA

154 or higher required.




Medical Laboratory Technology [A.A.S.]
Histotechnology Concentration

APC-600

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE

First Semester

EN 125 Freshman English [

CH 173 Fund. Chemistry [

BI 171 Modern Biclogy .
Mathematics Elective® 3-
Physical Education

15-16

Second Semester

EN 127 Technical English or
EN 126 Freshman English II
CH 174 Fund. Chemistry Il
Bl 173 Animal Biology
Mathematics Elective
Electives**

Physical Education

SECOND YEAR—S.U.N.Y. COBLESKILL

First Semester

BI 251 Histology

BY 291 Anatomy

MA 105 Comp. & Graph.
Social Science Elective
BI 113 Med. Orient.
Electives

[y
-qlmur.owmm

Second Semester

BY 118 Human Physiology
BY 258 Microtechnigques
BY 255 Animal Pathology
Social Science Elective
Electives

SUMMER: BI 275 Clinical Experience in Histology (4) required for certification by
American Society of Clinical Pathology.

GRADUATION REQUIREMENTS: Total semester hours—66, with 33 completed at

Caobleskill,

*Mathematics placement dependent upon preparation, competence at level of MA

154 or higher required.
**May be Microbiology.




Forest Technology [A.A.S.]
APC-620 ' ‘

FIRST YEAR—FULTON-MONTGOMERY COMMUNITY COLLEGE '

First Semester Second Semester

EN 125 Freshman Engfish | 3 EN 126 Freshman English II
BI 171 Modern Biology or . BI 172 Plant Biology or

SC 141 Intro. Biology [ 3.4 Bl 173 Animal Biology or
Mathematics® ’ 34  SC 142 Intro. Biology I

EC 180 Intro. to Economics 3 Mathematics®

Elective . 3 Electives

1517
SECOND YEARRANGER SCHOOL, WANAKENA CAMPUS

Courses in area of specialization.

NOTE: Concurrent application to Fulton-Montgomery and to the College of
Enviornmental Science and Forestry is required. Decisions on admission to the Forest
Technology program are rendered by the College of Environemntal Science and
Forestry.

*Mathematics placement dependent upon preparation; competence in algebfa and
trigonometry, or higher mathematics required. '




. CERTIFICATE PROGRAMS

General Education
- APC-985

; - The General Education curriculum is a one-year program leading fo a certificate of
G completion, This program may be useful to the student who wishes to strengthen an
' academic background before embarking on a program of study leading to the Associate
degree. It also offers the student with litnited or unsettled educational goals the
opportunity for a year of broadiy-based study and exploration. A minimum of 27 hours
must be completed for the General Education Certificate.

First Semester Second Semester
EN 124 Basic English* 3 English Elective 3
MA 147 Algebra or _ Exploratory Flectives—Career
MA 150 Survey of Mathematics 34 Education, Liberal Arts &
HD 150 Reading and Learning Skills 3 Sciences 9-12
HD 100 Studies of the Person 3 19.15
Physical Education 1
Exploratory Elective—Technical,

Vocational, Liberal Arts 24

15-18

NOTE: Some students will remain in this program for only one semester, some will
remain a year, and some will continue into other programs at the College.

Individual Studies

See previous description of Individual Studies.

*Students may take more advanced courses with approval.




.

Human Services | .

The Human Services certificate pragram is designed for those who want to learn the
skills and attitudes that are needed for entry-level positions in Human Service agencies
and for in-service personnel who want to upgrade their skills, but who do not want to
undertake the supporting academic courses required for the two year Associate in
Applied Science degree..The program is flexible so that students may choose the
courses and field experiences that are most appropriate to his/her interests and to his/
her career goals.

FIRST YEAR
First Semester Second Semester
' EN 125 Freshman English I 3 EN 126 Freshman English Il or
1 S8 291 General Psychology 3 EN 127 Technical English 3
HS 110 Introduciton to Human Service Elective® 3
Human Services 3 HS 298 Human Services Internship 3
; I 9 HS 291 Human Service Skills 1
l S5 297 Develop. Psychology 3
i' ;
|
[ SECOND YEAR
i First Semester
Human Services Elective* 3
HS 299 Human Services Internship . 3
HS Human Service Skills II 1
7

*Human Service Electives: HS 211, HS 251, SS 299,
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Automotive Mechanics
APC-926

This one-year Automotive Mechanics Certificate Program is designed to provide
students with concentrated skill training for immediate employment. However, all
credits can be applied toward an Associates Degree.

Emphasis is on practical hands-on experience in all aspects of automotive mechanics
including engines, support systems, electrical systems, chassis, and power train.
Customer relations is also stressed. Modern electronic equipment is used in highly
individualized laboratory projects, Advanced placement and credit for prior learning in
schaol and on the job are possible, Students in this program are expected to provide
their own safety footwear, limited hand tools, and other personal items appropriate for
automotive laboratory classes.

Graduates may be employed as mechanics helpers, mechanics, and related careers;
Jobs are available in small shops, dealerships, and automotive repair chain stores.

i

First Semester Second Semester

AT 121 Introduction to Automotive AT 123 Internal Combustion Engine
Function® 3 Support Systems*

AT 122 Theory of Internal AT 226 Power Trains-Design
Combustion Engines® 3 Features and Analysis*

AT 124 Automotive Electrical AT 227 Electronic Engine and
Systems* 3 Chassis Analysis®

AT 225 Automotive Chassis Systems® 3 AT 228 Consumer Relations and
Elective 3 Services

15 Elective®*

GRADUATION REQUIREMENTS: Completion of the courses listed. Total semester
hours—30.

*Course meets ai the Voc-Tech Center. Students make own transportation
arrangements.
**Business course recommended.




Clerk Typist
APC-935

This program leads to a certificate as a clerk typist after one year of study. It is
designed to provide students with concentrated skill training for immediate employment.
However, all credits can be applied toward an Associates Degree,

Emphasis is on applying basic clerical skills such as typewriting, administrative
support procedures, and business communications. An individualized audio-visual
tutorial instructional system is used by the instructor in sotne courses. Graduates will be
prepared for employment as clerk typists, receptionists, and general office workers in
business, industry, and government.

First Semester Second Semester

BU 134 Intermediate Keyboarding® BU 234 Advanced Keyboarding

BU 235 Administrative Support - BU. 137 Business Communications
Procedures | BU 236 Administrative Support

BU 239 Intro to Word Processing Procedures Il

Elective BU 230 Machine Transcription

12 : 12
GRADUATION REQUIREMENTS: A minimum of 24 hours (27 hours if a student is
required to complete BU 133 in preparation for BU 134) is required for the Clerk-Typist

Certificate. The courses listed must be passed with satisfactory grades. Typewriting
must be passed with a minimum grade of C. ~

*A student must have completed BU 133 or Equivalent.




bl

Criminal Justice
APC-947 .

This program leads to a certificate in Criminal Justice and is designed to prepare
students to become members of the municipal, county and state police forces, as well as
Federal Protection Officer, United States Marshal, campus security guard, correctional
officer, institutional guard, youth-aid worker, social worker and other positions in the
criminal justice systemn. The program is open, as well, io those who are currently
employed in law enforcement. Below is a suggested sequence of the courses required for
this certificate. :

First Semester Second Semester -
EN 125 Freshman English I 3 EN 126 Freshman English II 3
Mathematics {Strongly Sugagested CdJ 104 Criminal Law Il 3
MA 160 Statistics) 34 CJ 105 Principles of Criminal
CJ 103 Criminal Law I 3 Investigation 3
CJ 106 Introduction to Law Cd 107 Police-Comm. Relations or
Enforcement & CJ 108 Introduction to Juvenile
Criminal Justice 3 Delinguency 3
CJ 112 Introduction to Police S8 281 Introduction to Sociclegy 3
Organization & Management 3 15
58S 291 General Psychology -3
18-19

GRADUATION REQUIREMENTS: Completion of the courses listed. Total semester
hours—33.
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Medical Information Processing
APC-045

The one-year Medical Information Processing cerfificate program is designed to
provide students with concentrated skill training for immediate employment. However,
all credits can be applied toward an Associates Degree.

Emphasis is on practical hands-on experience in medical terminology, medical
transcription, and medical administrative support procedures, as well as basic office
skills. An individualized audio-visual instructional program is used by the instructor.

Graduates may be employed as medical records aides, medical franscribers, medical
word processing specialisis, medical office support personnel, and related careers. Jobs
are available in hospitals, medical clinics, physician’s offices, government agencies, and
other health and related agencies. Evening and Summer registration required.

First Semester Second Semester

BU 134 Intermediate Keyboarding® 3 BU 234 Advanced Keyboarding or

BU 235 Administrative Support _ Flective™ 3
Procedures 1 3 BU 285 Medical Administrative

BU 283 Medical Terminology 3 Support Procedures 3
Elective 3 BU 137 Business Communications 3
12 BU 287 Medical Transcription 1 3
Elective 3
15

Summer Term
BU 288 Medical Transcription Il 3

Lo

Program Prerequisite: BU 133 or equivalent.
Sugaested Electives: Computer Info. Systems, Word Processing, FHumanities, Health,
Sacial Science, Anatomy & Physiology, Human Development.

GRADUATION REQUIREMENTS: A minimum of 30 hours must be compleied for the
Medica! Information Processing Certificate.

*A student must be typing at least 35 net words per minute at the end of BU 134.
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Quantity qud Production
APC-044

This program leads to a certificate in Quantily Food Production at the end of one year.
It is designed to provide students with concentrated skill training for immediate
employment. However, all credits can be applied toward an Associates Degree,

Emphasis is on practical hands-on experience in food selection and preparation,
purchasing, cost control, hospitality management, and nutrition. An internship in the
food industry is required. .

Students will be prepared for positions in all areas of quantity foods: preparation,
receiving, operations, purchasing and service. Graduates may be employed by owner
operated restaurants, chain restaurants, contractual food service companies, and other
agencies associated with the production of food.

First Semester Second Semester
FS 121 Intro. to Food Service FS 123 Food Purchasing 3
& Sanitation 3 FS 124 Food Preparation Il . 3
FS 122 Food Preparation [ 3 FS 130 Quantity Food Internship*  3-6
FS 224 Hospitality Management 3 Elective (optional}* 3
FS 225 Food and Beverage 15
Cost Control 3
HE 121 Nutrition 3
15

GRADUATION REQUIREMFENTS: A minimum of 27 hours must be completed for the
Quantity Food Production Certificate.

*Suggested Electives (optional)
SC 141, EN 125, HF 125, BU 103, HD 150, HD 221, HE 136, Social Sciences.
Students taking 3 semester hours of FS 130‘ must take a 3 semester hour FS elective.

Culinary Concentration
(under development)




Secretarial Studies
APC-927

This program is open fo all students who have had 2 years of satisfactory high school
training in shorthand, or its equivalent, This program leads to a certificate in secretarial
studies at the end of one year. Students completing the program are qualified to accept
positions as secretaries, stenographers, and receptionists in business, government and
industry. All courses included in this program may be transferred to the Secretarial
Science degree program.

First Semester Second Semester
BU 134 Intermediate Keyboarding* 3 Bu 230 Machine Transcription 3
BU 137 Business Communications 3 BU 234 Advanced Keyboarding 3
BU 233 Advanced Shorthand 4 BU 236 Adm. Support Procedures 3
BU 235 Adm. Support Procedures e BU 239 Intro. to Word Processing 3
13 Business Elective _3
15

GRADUATION REQUIREMENTS: A minimum of 28 hours must be completed for the
Secretarial Studies Certificate,

*Must have completed BU 133 or equivalent.
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Word Processing Operator
APC-996

This program leads to a certificate as a word processing operator at the end of one
year, It prepares students for positions as word processing operators in business,
industry, and government. Most courses in the program can be used to meet the
requirements for an Associate in Applied Science degree. Program Prerequisite; BU 133
Beginning Kevboarding or equivalent.

First Semester Second Semester

BU 134 Intermediate Keyboarding* 3 BU 230 Machine Transcription 3
BU 235 Administrative Support BU 234 Advanced Keyboarding
Procedures | 3 or elective®* 3
BU 239 Intro. to Word Processing 3 BU 236 Administrative Support
BU 137 Business Communications 3 Procedures I 3
CS 110 Intro. to Computers 3 BU 240 Word Processing
15 Applications 3
GA 104 Typography 3
12-15

GRADUATION REQUIREMENTS: A minimum of 30 hours (33 hours if a student is
required to complete BU 133 in preparation for BU 134) is required for the Word
Processing Operator Certificate. The courses listed must be passed with satisfactory
grades. Keyboarding and Word Processing courses must be passed with a minimum
grade of C,

*A student must have completed BU 133 or equivalent,
**A student must be typing at least 35 net words a minute at the end of BU 134,
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