
                                                                                        
 

 

 

Coordinator of Retention 

 

  

FMCC is seeking candidates for a full-time, tenure-track faculty position to serve as the Coordinator of 
Retention, with anticipated start date of September 1, 2016.    
  

  
SUMMARY OF MAJOR RESPONSIBILITIES: 
The Coordinator of Retention is responsible for implementing college-wide retention efforts and 
expanded retention initiatives that are responsive to the changing needs of FM students. 
 

PRIMARY FUNCTIONS: 
1. In conjunction with the Associate Dean for Student Retention and Success, develop measurable 

retention strategies and action plans for key student cohorts across the campus. 

2. Coordinate, and implement college-wide retention efforts including but not limited to intervention 
strategies, specialized programming, staff development, and retention technology initiatives. 

3. Provide retention monitoring, coordination and guidance to college personnel as it relates to 
retention of students. 

4. Provide a program of individual case management to supplement existing retention services. 

5. Serve as an academic advisor for student population. 

6. Assist the Associate Dean for Student Retention and Success with specialized activities, support 
services, and outreach programs. 

7. Serve as the lead member of the Satisfactory Academic Progress warning/probation process. 

8. Collect, analyze, and report student persistence/learning/satisfaction data and compare it to 
internal benchmarks and nations/peer institutional data. 

9. Perform other incidental duties related to those that are listed above. 
 
 

Qualifications:  Master’s Degree Required in Student Development, Higher Education 

 Experience in higher education organizations   

 Computer proficiency with a focus on retention technology 

 Strong oral/written communication and interpersonal skills 
 
 



Salary/Benefits: The successful candidate will receive an excellent benefits package including the NYS 
Pension Plan and an expected rank/base annual salary of Educational Support Specialist I /$39,488 
(extra per-diem days may be available to supplement base).   
  

Application procedures: Submit a letter of application, outlining interests and qualifications that are 
relevant to the position, a resume, copies of undergraduate and graduate transcripts, and the names, 
telephone numbers, and e-mail addresses of five professional references. Electronic submission can be 
sent to Coordretention@fmcc.edu  Please indicate the position title in the email subject line.   
  

The position will remain open until a successful candidate has been identified. However, for fullest 
consideration, applications should be received by August 4, 2016.   
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