
 

 

 

 

 

 

 

TRiO Learning Services Coordinator 
 

Fulton-Montgomery Community College, a College of the State University of New York, is a 

comprehensive institution, serving 2,800 students in credit programs, including students from 

over 20 countries on five continents and Metropolitan New York City. The campus is situated in 

rural upstate New York, in the foothills of the Adirondack Mountains, approximately 40 miles 

from Albany, three hours from New York City, 3½ hours from Boston, and four hours from 

Montreal. 

 

FMCC is seeking candidates for a full-time, tenure-track position, for a TRiO Learning Services 

Coordinator (Grant Funded). Reports to the Director of Grants and Grant funded Programs.  The 

anticipated start date is September 1, 2014. 

 

SUMMARY OF MAJOR RESPONSIBILITIES: 

The TRiO Learning Services Coordinator determines student eligibility, assists in assessing their 

educational, career, financial and personal needs, monitors and records individual student 

progress, develops and manages the tutoring component and develops Learning Clusters and 

Learning Groups. 

 

PRIMARY FUNCTIONS: 

1. Interviews students to determine eligibility for the TRiO Program. 

2. Assists students in assessing educational, career, financial and personal needs and 

developing educational plans. 

3. Coordinates with and refers students to College and/or community resources as needed. 

4. Coordinate usage of classroom shared by HEALTH grant recipients and TRiO program 

participants. 

5. Monitors and records individual student progress. Assists with project evaluation and 

data collection for project performance reports. 

6. Develops and coordinates the tutor component of TRiO including peer tutor recruitment, 

training, and the development of Learning Clusters and Assisted Learning Groups. 

7. Perform other incidental duties related to those that are listed above. 

 

MINIMUM QUALIFICATIONS: 

 Bachelor’s Degree required in education, counseling, social sciences or a related field.  

Master’s degree preferred. 

 Three years related full-time work experience/one-year college-level teaching experience, 

preferably in Math or English.  

 Required knowledge and experience in curriculum development, tutoring and tutor 

training and teaching and learning strategies preferred. 



 Strong oral/written communication and interpersonal skills. 

 Fluency in Spanish preferred. 

 

APPLICATION PROCEDURES: 

Send cover letter, resume, transcripts and a list of five references with phone numbers and email 

addresses to TRiOlearningCoord@fmcc.edu. For full consideration application deadline is 

March 7, 2014.   

 

Starting base salary is $38,178 with outstanding benefits.   

 

Fulton-Montgomery Community College is an equal opportunity employer and welcomes 

diversity. 
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